| Outlook 2010 - ga in under Fliken Arkiv/File owtlj Alternativ/Options. Under
Alternativ/Options véljer du Mail och far da upjtden nedan.
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General [ ]
I Change the settings for messages you create and receive.
Mail
Calendar Compose messages
Contacts ﬁj Change the editing settings for messages. Editor Options.
Tasks Compose messages in this format: |HTML |+

Notes and Journal

Ay [T] Always check spelling before sending Spelling and Autocorrect.

Search
[¥] 1gnore original message text in reply or forward
Mobile
Language é Create or modify signatures for messages.
Advanced
Customize Ribbon A% Use stationery to change default fonts and styles, colors, and i and Fonts...
Quick Access Toolbar
Outlook panes
Add-Ins
==] Customize how items are marked as read when using the Reading Pane. -
Trust Center = Reading Pane...

essage arrival
g When new messages arrive:

Q [7] playa sound

[7] Briefly change the mouse pointer

[T] Show an envelope icon in the taskbar
[7] Display a Desktop Alert

Desktop Alert Settings...

Enable preview for Rights Prot messages (May impact performance)

Conversation Clean Up

x, -, Cleaned-up items will go to this folder: Browse... N

Har bockar du ur de alternativ som du vill bli agdrunder "Néar nya objekt anlander till
Inkorgen”. Bast tycker jag det ar ifall man kan kaair alla 4 sa slipper man stéra
koncentationen genom att se att det kommit mail.

Tryck OK hela vagen tillbaka!



